Section II: Bid Data Sheet (BDS)

2016-2017

ELECTION COMMISSION OF BHUTAN
Administration and Finance Division

“STANDARD BIDDING DOCUMENTS™
“Procurement of Goods/Services” (Revised April 2013)

Name of Work . Invitation of rates for Furniture supplies
Period of Completion . 25% August, 2016.
Procurement/Bid Reference No . ECB/ADM(15)2016-2017/67, dated 21st July, 2016

Name of Bidder

Procurement Section, AFD
(Election Commission of Bhutan)

Thimphu; Bhutan.
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Invitation for Bids

1. Bidding is conducted through the “National”” Competitive Bidding procedures
specified in the RGoB Procurement Rules and Regulations, and are open to all
the National Bidders.

2. Interested eligible bidder may download the complete set of bidding document
from our website www.election-commission.org.bt at free of cost.

3. All interested interested bidders must submit Intergity Pact signed with
theTender Document after reading it carefully. Any bidders failing to submit
will be disqualified.

4. Bids must be delivered to the address below on or before 12:30 PM, 25"
August, 2016. Electronic bidding ““shall not” be permitted. Late Bids will be
rejected. Bids will be opened in the presence of the Bidders’ representatives
who choose to attend in person at the Chamber of the Secretariate, ECB,
Kawangjangsa, Thimphu.

5. Bids shall be accompanied with an EMD of 2% of the quoated rate at the

time of submission during the submission with “sTaNpARD BIDDING
DOCUMENTS”™

6. The address referred to above is: The Chief Administrative Officer, AFD,
Election Commission of Bhutan, Kawangjangsa, Thimphu.


http://www.election-commission.org.bt/
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Bid Data Sheet

A. Introduction

ITB1.1

The Purchaser is: Election Commission of Bhutan
Kwangjangsa; Thimphu

ITB1.1

The name, identification number and number of lots within this
procurement are: Rates for the Furniture Supplies

B. Bidding Documents

ITB8.2

For clarification of Bid purposes only, the Purchaser’s address is:

Attention: Mr. Mani Tshering

Designation: Dy. Chief Procurement Officer.

Address: Election Commission of Bhutan, Kawangjangsa, Thimphu
PO Box No: 2008

Facsimile number: 00 975/340227

Electronic mail address: dargyallingtt@gmail.com

C. Preparation of Bids

ITB11.1

The language of the Bid is: English

ITB 12.1 (K)

The Bidder shall submit with its Bid the following additional documents:
1. Complete set of Bidding Documents in both Original and Copy.

2) A Valid Trade Licence

3) Tax Clearance Certificate from RRCO

4) Evidence of Similar Work Experience.

5) Past profiles

6) EMD

7) Award for the Bids will be lot by lot from the (total grand) only
if not the 2" bidder as per procurement norm.

8). Major supplies should be completed within 20 — 30 days after
placing/issuing Supply/work order.

9) Small supply/work should be completed within 30 days after
placing/issuing supply/work order.

10) Any items not quoted in the quoatation will not be entertained
for payment without prior approval from concerned authority.

11) Without work/supply order for the items AFD shall not
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entertain for payment in case if time and date found mismatch
later

13) Accounts/ finance section should cross check quotation
rate/duly verified on bills for the items from Inventory unit, as per
property rules.If not bills shall not entertain for payment and
return bills to concern authority

NB: (failing to submit the above documents shall be considered as
non-complience/Non-responsive to the bidding documents)

ITB12.1(j) | The bidders shall submit a signed Integrity Pact: YES

ITB 15.1 Alternative Bids “shall not be” permitted.

ITB 16.5 The Incoterms edition is: Latest valid Edition in force.

ITB 16.6 (a) | The final destination (Project Site) is: Election Commission of Bhutan,

(i), (b) (i) Kawangjangsa, Thimphu

and (c) (v)

ITB17.1 The prices quoted by the Bidder “shall not” be adjustable. If prices shall
be adjustable, the methodology is specified in Section 111, Evaluation and
Qualification Criteria.

ITB 18.1 The Bidder *“is” required to quote in Ngultrum (BTN) the portion of the
Bid Price that corresponds to expenditures incurred in Ngultrum (BTN) in
Bhutan.

ITB 21.3 The period of time for which the Goods are expected to be functioning (for
the purpose of office equipments and others, etc) till the closing of
Financial year.

ITB22.1(a) | Manufacturer’s authorization “is not” required.

ITB 22.1 (b) | After sales maintenance, supply and related services “are” required, and
the Bidder therefore “is” required to be represented by a suitably equipped
and able agent in Bhutan.

ITB 23.1 The Bid validity period shall be 365 days (one year) from the date of
opening the bid.

ITB24.1 The amount and currency of the Bid Security is 2% of the total quoted
amount as an EMD.

D. Submission and Opening of Bids

ITB 25.1 and | In addition to the original of the Bid, the number of copies is: One(in

26.1 complete set as in original same)

ITB 26.3 (d) | The name and identification number of the Contract is: Furniture supplies

ITB26.3 (¢) | The time and date for Bid Opening is [2 PM] Bhutan standard time on 25"

August, 2016].
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ITB 26.7 Bidders “shall not” have the option of submitting their Bids electronically.
ITB 27.1 For Bid submission purposes, the Purchaser’s address is:
Attention: Mr.Tashi Dorji
Address: Chief Administrative Officer
Election Commission of Bhutan
Kawangjangsa, Thimphu: Bhutan.
The deadline for the submission of Bids is:
Date: 25/08/2016
Time: 12:30 PM Bhutan Standard Time
ITB 30.1 The Bid Opening shall take place at:
Address: Chamber of Secretariat,
Election Commission of Bhutan,
Kawangjangsa, Thimphu; Bhutan.
Date: 25" /08/2016
Time: 2.00PM, Bhutan standard Time.
E. Evaluation and Comparison of Bids
ITB37.1 Bid prices expressed in different currencies shall be converted into
Ngultrum (BTN).
The source of exchange rates shall be the Royal Monetary Authority of
Bhutan.
The date for the exchange rates shall be the date of Bid Opening, as
prescribed in ITB Sub-Clause 30.1.
ITB 38.1 A margin of five percent (5%) Domestic Preference [shall or shall not]
apply.
ITB 39.3 (a) Evaluation will be done for:
Bids will be evaluated lot by lot. If a Price Schedule shows items listed but
not priced, their prices shall be assumed to be included in the prices of
other items. An item not listed in the Price Schedule shall be assumed to be
not included in the Bid and, provided that the Bid is substantially
responsive, the average price of the missing item(s) quoted by substantially
responsive Bidders shall be added to the Bid price and the equivalent total
cost of the Bid so determined will be used for price comparison.]
ITB 39.3(e) | The adjustments shall be determined using the following criteria from

amongst those set out in Section 111, Evaluation and Qualification Criteria:

(@) Deviation in Delivery schedule: A Liquidated Damage Penalty of
0.5% of un-executed value of works shall be per week shall be
applicable up to a maximumof 10% of the Contract Price.
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(b)

(©

Deviation in payment schedule: The Ministry of Finance, Royal
Government of Bhutan prevailing instructions shall be applied in
case of deviation in payment schedule.

The cost of major replacement components, mandatory spare
parts, and service: All the Goods supplied must be in complete set,
functional and ready for immediate use. The works shall be deemed
incomplete unless operational to clients’ satisfaction.

(d) The performance and productivity of the equipment offered: Must

meet the Purchaser’s Technical Specifications and Delevery Schedule.

Bidders ““shall not” be allowed to quote separate prices for one or

ITB 39.6 _ ) e y .
more lots. [refer to Section 11, Evaluation and Qualification Criteria
for the evaluation methodology]

F. Award of Contract
ITB 44.1 The maximum percentage by which quantities may be increased is_20%

The maximum percentage by which quantities may be decreased is 20 %
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items in Column 1 of the Price Schedules shall coincide with the List of Goods and Related Services specified by

the Purchaser in the Schedule of Supply.]
(To be filled in by the Bidders)

Price Schedule
[The Bidder shall fill in these Price Schedule Forms in accordance with the instructions indicated. The list of line

SI.No. | Furniture -1 QTY Specifications Rate Amount | Remarks
1 | Thri for NC Cahirman 1No As per sample Fard wood made
Hardwood
2 | Choedrom 10 Nos -do- made
Hardwood
3 Jabla 2 Nos -do- made
Hardwood
4 Dewan 8 Nos -do- made
5 | Computer table 4 Nos Standard
. Hardwood
6 | Catering table 2 Nos _do’ made
. Hardwood
7 Sofa set with center table 1 Set -do- made
.. . Hardwood
8 Mini-stage construction 1No Site visit made
9 | Supply of plastic chairs 300Nos | 5 iuce sample
. Hardwood
10 | Carpeting of NC Hall 1No Site visit made
11 Sitting arrangement construction of 1 No As per Hardwood
NC Hall drawing/design made
Furniture-I1
1 Conference table curved shaped 40 1 No As per the drawing Hardwood
seater enclosed made
5 Plain Choedrom 2 seater 850 x 400 2 Nos -do-
X 550mm -Do-
3 Choedrom with regna(Chairperson) 1No Do- wdo-
4 Jabla single with 1 No -do-
armrest(Chairperson) -Do-
Jabla plain 2 seater with cushion 2 Nos _Do- dor
6 | Platform 5115 x 2000x 220mm 1No Do- wdo-
7 | Chair without armrest with cushion | 40 NOS _Do- dor

2. Fitting & delivery at the site should be done without extra cost.

Foot Note: 1. All items to be supplied with good quality maetrials and good finishing.
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Special Conditions of Contract

The following Special Conditions of Contract (SCC) shall supplement and/or amend the
General Conditions of Contract (GCC). Whenever there is a conflict, the provisions herein shall
prevail over those in the GCC. [The Purchaser shall select and insert the appropriate wording
using the sample below or other acceptable wording and delete the text in italics.]

1.1 (k) The Project Site(s)/Final Destination(s) is/are; AFD, Election Commission of
Bhutan, Kawangjangsa, Thimphu.
1.1() The Purchaser is: Election Commission of Bhutan
Kawangjangsa, Thimphu
GCC 4.2 (a) The meaning of the trade terms shall be as prescribed by Incoterms. If the
meaning of any trade term and the rights and obligations of the parties
thereunder shall not be as prescribed by Incoterms, they shall be as prescribed
by: Latest edition of Royal Government of Bhutan
GCC 4.2 (b) | The version of Incoterms shall be: As prescribed in the RGoB manual
GCCh.1 The language shall be: English
GCC38.1 For notices, the addresses shall be:
For the Purchaser:
Attention: Chief Administrative Officer
Address: Election Commission of Bhutan
Kawangjangsa, Thimphu
Telephone: 02-340227
E-mail address: dargyallingtt@gmail.com
GCC9 The governing law shall be the law of the Kingdom of Bhutan.
GCC 10.2 The rules of procedure for arbitration proceedings pursuant to GCC Sub-

Clause 10.2 shall be as follows:

[The Bidding Documents should contain one clause to be retained in the
event of a Contract with a foreign Supplier and one clause to be retained in
the event of a Contract with a Bhutanese Supplier. At the time of finalizing
the Contract, the respective applicable clause should be retained in the
Contract. The following explanatory note should therefore be inserted as a
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header to GCC Sub-Clause 10.2 in the Bidding Documents.

“Clause 10.2 (a) shall be retained in the case of a Contract with a foreign
Supplier and Clause 10.2 (b) shall be retained in the case of a Contract with
a Bhutanese Supplier.”]

(@) Contract with a foreign Supplier:

[For Contracts entered into with foreign suppliers, international commercial
arbitration may have practical advantages over other dispute settlement
methods. Among the rules to govern the arbitration proceedings, the
Purchaser may wish to consider the United Nations Commission on
International Trade Law (UNCITRAL) Arbitration Rules of 1976, the Rules of
Conciliation and Arbitration of the International Chamber of Commerce
(ICC), the Rules of the London Court of International Arbitration or the
Rules of the Arbitration Institute of the Stockholm Chamber of Commerce.]

If the Purchaser chooses the UNCITRAL Arbitration Rules, the following
sample clause should be inserted:

GCC 10.2 (a)—Any dispute, controversy or claim arising out of or relating to
this Contract, or breach, termination or invalidity thereof, shall be settled by
arbitration in accordance with the UNCITRAL Arbitration Rules as at present
in force.

If the Purchaser chooses the Rules of ICC, the following sample clause
should be inserted:

GCC 10.2 (a)—All disputes arising in connection with the present Contract
shall be finally settled under the Rules of Conciliation and Arbitration of the
International Chamber of Commerce by one or more arbitrators appointed in
accordance with the said Rules.

If the Purchaser chooses the Rules of the Arbitration Institute of the
Stockholm Chamber of Commerce, the following sample clause should be
inserted:

GCC 10.2 (a)—Any dispute, controversy or claim arising out of or in
connection with this Contract, or the breach, termination or invalidity thereof,
shall be settled by arbitration in accordance with the Rules of the Arbitration
Institute of the Stockholm Chamber of Commerce.

GCC 10.2 (a)—Any dispute arising out of or in connection with this Contract,
including any question regarding its existence, validity or termination shall be
referred to and finally resolved by arbitration under the Rules of the London
Court of International Arbitration, which rules are deemed to be incorporated
by reference to this clause.

(b) Contract with a Bhutanese Supplier:
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In the case of a dispute between the Purchaser and a Bhutanese Supplier, the
dispute shall be referred to adjudication or arbitration in accordance with the
laws of Bhutan.

GCC 131

Details of Shipping and other Documents to be furnished by the Supplier are
[insert the required documents, such as a negotiable bill of lading, a non-
negotiable sea way bill, an airway bill, a railway consignment note, a road
consignment note, insurance certificate, Manufacturer’s or Supplier’s
warranty certificate, inspection certificate issued by nominated inspection
agency, Supplier’s factory shipping details etc].

The above documents shall be received by the Purchaser before arrival of the
Goods and, if not received, the Supplier will be responsible for any
consequent expenses.

GCC 16.2

The prices charged for the Goods supplied and the related Services performed
[insert ““shall’> or ““shall not,”” as appropriate] be adjustable.

If prices are adjustable, the following method shall be used to calculate the
price adjustment [see attachment to these SCC for a sample Price Adjustment
Formula]

GCC171

Sample provision

GCC 17.1—The method and conditions of payment to be made to the
Supplier under this Contract shall be as follows:

Payment for Goods supplied from abroad:

Payment of the foreign currency portion shall be made in ( )

(1) Advance Payment: Ten percent (10%) of the Contract Price shall be
paid within thirty (30) days of signing of the Contract, and upon
submission of a claim and an advance payment guarantee for the
equivalent amount valid until the Goods are delivered and in the form
provided in the Bidding Documents.

(i)  On Shipment: Eighty percent (80%) of the Contract Price of the Goods
shipped shall be paid through irrevocable confirmed letter of credit
opened in favor of the Supplier in a bank in its country, upon
submission of the documents specified in GCC Clause 13.

(iti) On Acceptance: Ten percent (10%) of the Contract Price of the Goods
received shall be paid within thirty (30) days of receipt of the Goods
upon submission of claim supported by the acceptance certificate issued
by the Purchaser.

Payment of the local currency portion shall be made in Bhutanese
Ngultrum (BTN) within thirty (30) days of presentation of a claim
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supported by a certificate from the Purchaser declaring that the Goods
have been delivered and that all other contracted Services have been
performed.

Payment for Goods and Services supplied from within Bhutan:

Payment for Goods and Services supplied from within Bhutan shall be made
in [currency], as follows:

(i) Advance Payment: Ten percent (10%) of the Contract Price shall be
paid within thirty (30) days of signing of the Contract against a simple
receipt and an advance payment guarantee for the equivalent amount
and in the form provided in the Bidding Documents.

(i)  On Delivery: Eighty percent (80%) of the Contract Price shall be paid
on receipt of the Goods and upon submission of the documents specified
in GCC Clause 13.

(iii) On Acceptance: The remaining ten percent (10%) of the Contract Price
shall be paid to the Supplier within thirty (30) days after the date of the
acceptance certificate for the respective delivery issued by the Purchaser.

The payment delay period after which the Purchaser shall pay interest to the

GCC 175 supplier shall be [insert number] days.
The interest rate that shall be applied is [insert number] %
GCC19.1 The amount of the Performance Security shall be: 10% of the evaluated and
adjusted quoted amount.
[The amount of the Performance Security is usually expressed as a
percentage of the Contract Price. The percentage varies according to the
Purchaser’s perceived risk and impact of non-performance by the Supplier. A
figure of ten percent (10%) is used under normal circumstances]
GCC 193 The types of acceptable Performance Securities are:
0] Unconditional bank guarantee issued by financial
institution located in Bhutan and acceptable to the
Purchaser, in the form provided for in the Contract or in
any other form acceptable to the Purchaser, or
(i) Cash warrant, or
(iti)  Demand draft.
GCC 194 Discharge of Performance Security shall take place: 30 (thirty) days upon

successful completion of the delivery services including repair/replacement of
all the defective works, if any, to the purchaser’s satisfaction.
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GCC 24.2 The packing, marking and documentation within and outside the packages
shall be: [insert in detail the type of packing required, the markings on the
packing, and all documentation required]

GCC 25.1 The insurance coverage shall be as specified in the Incoterms.

If not in accordance with Incoterms, insurance shall be as follows:
[insert specific insurance provisions agreed upon, including coverage,
currency and amount]

GCC 26.1 Responsibility for transportation of the Goods shall be as specified in the

Incoterms.
If not in accordance with Incoterms, responsibility for transportation shall be
as follows: [insert “The Supplier is required under the Contract to transport
the Goods to a specified place of final destination within Bhutan, defined as
the Project Site. Transport to such place of destination in Bhutan, including
insurance and storage as shall be specified in the Contract, shall be arranged
by the Supplier, and related costs shall be included in the Contract Price’; or
any other agreed upon trade terms (specify the respective responsibilities of
the Purchaser and the Supplier)]

GCC27.1 The inspections and tests shall be: Done for each furnitures by officials from
the ECB.

GCC27.2 Inspections and tests shall be conducted at: the final place of the destination

GCC28.1 The liquidated damages shall be: 0.5% per week.

GCC28.1 The maximum amount of liquidated damages shall be: 10% of the Contract
Value.

GCC 29.3 The period of validity of the Warranty shall be: 365 days.
For the purposes of the Warranty the place(s) of final destination(s) shall be
Department/Division/Section_and Units_under Election Commission of
Bhutan.

GCC 29.5 and | The period for replacement shall be: as per procurement norms

29.6
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